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Director of Central Intelligenoce 12 November 1947
Executive for A3M

Christmas Holiday Leave Polioy

l. We have cheoked with the Bureau of the Budget relative to their
intentions in comnection with snnouneing sny speaial provisions for the
Christmas holidsy period this year, The Bureau has no information in
conmection with providing for long weekends, and indicated that much

sction teken last year by the issuing of an Executive Order ereated
numerous diffioulties,

2+ In ordep to avoid a last minute rush and possible injustice
to employees who will desire holiday leaves, it is recommended that we
issue ot this time an mgensy policy reletive to this subjeot, which we
oan amend later should any overall government policy in conflioet there-
with be issued. A suggested draft of an Agency Notioce is below.

DRAFT
*CIA NOTICE WO,

"1, In order to provide all CIA employees with an opportunity to
make Christmas holiday plans, it is desired that each Office and Staff
Section Head immediately plan his schedule und personnel requi rements
for the period 21 December 1947 through 4 January 1948, in such manner
a8 to provide an equal opportunity for all individuals under :‘his- super-
vision for any desired holiday leaves,.

"2+ During this period a minimum of 50 percent of the working
staff should be on duty during each working day. Responsible super-
visors will insure that all subdivisions of their activities are manned
to the extent that odwliifjal operational requirements will be met.”
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